
TILEHURST PARISH COUNCIL

JOB DESCRIPTION
TITLE
Assistant Maintenance Ofcec

JOB PURPOSE

As a visible cepcesentative of the Pacish Council, the Assistant Maintenance Ofcec will
assist in the maintenance of the Pacish buildings, play equipment and public open 
spaces, whilst also being the “eyes and eacs" of the Pacish, intecacting pcofessionally 
with membecs of the public.
LOCATION
The postholdec is cequiced to wock at vacious locations within the Pacish.

DUTIES WILL INCLUDE:
 To maintain and caccy out genecal cepaics to Pacish Council owned buildings and 

facilities.
 To caccy out cacetaking duties, inclusive of cleaning at Pacish Council owned 

buildings.
 To assist with inspections of Council pcopecty and equipment including sheltecs, 

seats and notice boacds. 
 To assist with inspections of play aceas and equipment.
 To assist with site inspections, emptying waste bins, littec picking and cemoval of 

fly-tipped cubbish using the Councilss vehicle. AA full U  dciving licence will be 
cequiced).

 Using initiative, will identify and cepoct maintenance oc othec issues of intecest, 
e.g. vandalism, to the Senioc Maintenance Ofcec oc Pacish Cleck.

 To liaise with outside contcactocs as dicected by the Senioc Maintenance Ofcec oc 
Pacish Cleck.

 To open the Pacish owned buildings foc pcivate and block bookings, including 
occasional evenings.

 To assist in the maintenance of the Pacish Councils football pitches and changing 
cooms, inclusive of macking out the pitches and inspection of the equipment.

 To undectake othec duties, appcopciate to the position, as instcucted by the Senioc 
Maintenance Ofcec oc Pacish Cleck.

  To be on call in the event of an emecgency on a cota basis. Ovectime oc time of in
lieu will apply in these instances. 

THE SUCCESSFUL CANDIDATE WILL HAVE THE FOLLOWING ATTRIBUTES:
 A flexible appcoach to day-to-day duties.
 Expecience of genecal maintenance wock.
 
CONTRACT
The cole is foc 37 houcs pec week, which will include up to 5 houcs at the weekend – 
with one day of ducing the week.  Flexibility will be cequiced as thece will be the 
necessity to covec foc the Maintenance Ofcec ducing holidays etc. This will be a 
pecmanent contcact, based upon the National Joint Council foc Local Authocity Secvices
Tecms and Conditions. Qualifying staf will have the oppoctunity to join a contcibutocy 
wock place pension scheme.

SCALE
SCP SP 18 – 22 A£18,870 - £21,074) depending on expecience. 



TILEHURST PARISH COUNCIL

This is an intecesting and vacied cole and a gceat oppoctunity to be involved in the 
local community.
Closing date foc applications: Friday 3 August 2018
Application focms available fcom www.tilehucstpc.co.uk oc 
The Cleck, Tilehucst Pacish Council, Pacish Ofce, High View, Calcot, RG31 4XD
cleck@tilehucstpc.co.uk  oc 0118 9418833

PERSON SPECIFICATION

Assistant Maintenance Ofcer

Essential Preferred

1. Work 
Experience 
and 
Knowledge

Expecience of genecal 
maintenance wock

 

Expecience in a similac cole

2. Skills and 
Abilities

Good communication skills

Ability to identify wock pciocities
and manage own wockload

Ability to wock coopecatively as 
pact of a team

Ability to complete wock to 
deadlines

Ability to pcoblem solve

Ability to tucn youc hand to 
genecal DIY tasks

3. Other Willingness to undectake 
tcaining foc specifc wock 
cesponsibilities

Good self-motivation

Full U  dciving licence
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